Volunteer Role Description

	Title of volunteer role :
	Box Collector Assistant

	Responsible to:
	Community Fundraising Manager

	Description of duties:
	· Placing and collecting of Richard House Collection

     boxes

·   Working to strict deadlines, with the occasional

     support of other volunteers

· Working closely with Community Fundraising staff
· Map out route as to the most effective way to collect
     boxes on a weekly basis
· Report back on weekly collections
· Aim to place 3 new boxes and collect /replace 6
     boxes per week

	Skills and qualities needed
	· Good communication skills
· Ability to work as part of a team
· Eye for detail & ability to use own initiative
· Being responsible and conscientious in dealing with external people

· Empathy with the goals of Richard House/An interest in the charity sector
· Some flexibility is required
· Car driver with clean driving licence

	Time and content of preparation/training
	· Attend induction training course

· Attend regular individual review sessions with appropriate manager
· Travel expenses incurred whilst collection and placement of boxes will be reimbursed.

	Time involved in ongoing volunteering
	· Minimum 8 hours per week


	Start date
	ASAP
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