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Richard House

G
London’s First Children’s Hospice ‘





Trust Fundraising Research Internship – Voluntary
Minimum half a day per week up to full time home or office based
Reasonable travel and refreshment expenses paid
6 months, starting ASAP 
 
Are you looking for a new challenge?  Do you want to gain some new skills and experience?  We are looking for an enthusiastic and reliable individual who wants to gain some experience in fundraising and the voluntary sector to support our Trusts and Statutory Fundraiser.  This is an excellent opportunity for someone wanting to get into fundraising.
 
About Richard House
Based on the edge of Docklands in Beckton, close to London City Airport and Canary Wharf, Richard House is London’s first hospice for children, providing respite and palliative care to life-limited and life-threatened children, young people and their families. 
 
Main Responsibilities
· Research possible grant giving bodies whose remit fits our needs including trusts, foundations, local and national statutory organisations as well as international donors
· Phone trusts for clarity when needed
· Include and/or replace relevant information a database (Raiser’s Edge), as and when it arises
Skills and Qualities
· Organised and reliable
· Accurate with excellent written and oral communication skills
· Internet research skills and experience of MS Office, especially Word and Excel
· Enthusiastic with the ability to think on the go and use initiative
 
Full training and support will be offered and material and literature will be provided.  Training can also be given in the use of various fundraising databases and Raiser’s Edge.
 
How to apply
To apply for this voluntary internship, please email your volunteer application form to navdeepj@richardhouse.org.uk or send by post to:
 
HR Department
Richard House Children’s Hospice
Richard House Drive
London
E16 3RG
Tel: 020 7540 0227
The closing date for this position is the 1st April 2008
