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Volunteer Role Description

	Title of volunteer role :
	Journalist

	Responsible to:
	Director of Communications

	Description of duties:
	The aim of this post is to provide writing support for Director of communications
· To write series of articles for a range of internal publications to given word lengths
· To liaise regularly with Director of Communications



	Skills and qualities needed:
	· Good IT skills including use of MS Word
· Good communication skills
· Some flexibility is required
· Ability to work to strict deadlines

· Ability to work under pressure

· Some experience of writing for publications



	Time and content of preparation/training:
	· Attend induction at Richard House and basic training on how to write a news story and feature

	Time involved in ongoing volunteering:
	· Five or six hours a week, possibly from home
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